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What is Bullets?

ol &1 31 el [eer a1 Rieg @ & 989 @Ry ga 39 foee & el e &1 92T ek
foIEeT T 3THYs I Tohd & | Bullets ST & foIT Reafaf@a afshar & 3mgara §-

* Apple o Apple =  Apple

# QOrange o Orange = QOrange
=  Grape o Grape =  Grape
+ Mango o Mango = Mango
& Cherry o Cherry =  Cherry
< Apple #  Apple ¥ Apple
% Orange # Orange ¥ Orange
4 Grape » Grape ¥ Grape
4 Mango » Mango ¥ Mango
% Cherry # Cherry ¥ Cherry

How to use Bullets in list

o 3T Y U 3T list H Waige Y FTA 3T Bullets ST agd &
e 3TP a1 Home tab W AT Bullets icon W click Y|
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Change Bullets Formatting

e 3T YT list & text  olde HY|
e 3T §I¢ bullets option & 8 3R AT icon W click FHY|
e TG 3T Bullets Library & select &Y AT Define new bullets I click Y|
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What is Numbering?

AIRITHT 3 1,2,3,....a,b,c....A, B, C.... T & 31T 39T o Fc & AT gIT 8 X Thd ¢
3T foree # FR STl o [T AaRaT 3oreT T JoT fohar STaT g goie & g &1 39 A«
& JANT Y g & forgdhr ufsar rafai@d &-




1. Apple 1) Apple i. Apple
2. Orange 2) Orange ii. Orange
3. Grape 3) Grape iii. Grape
4. Mango 4) Mango v, Mango
5. Cherry 5) Cherry V. Cherry
A, Apple a) Apple a. Apple
B. Orange b) Orange b. Orange
C. Grape c] Grape c. Grape
D. Mango d) Mango d. Mango
E. Cherry e) Cherry e. Cherry

How to use Numbering in list

o 37T TEH Ugd 39 list o f{oiFe & fST@H 31T Numbering STel=TT @T8d &1
e 3TSP & Home tab X UG Numbering icon W click Y|
o 39 3T S & enter T Word automatically 373TelT list H number & S5 23|
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Detine New Number Format,,

Change Number Formatting

e 37T 39T listdh text I Dolae |
e 3TSF s Numbering option & &5 3T fX&IUT icon WX click Y|
e gl 3MT Numbering Library #I select & T Define new number format @ click #Y|






